
fnYyh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY

lgk;d vfHk;ark ¼flfoy@fo|qr@Hkou½@lgk;d funs“kd ¼m|ku@losZ{k.k½
dfu’B vfHk;ark ¼flfoy@fo|qr@Hkou½@vuqHkkx vf/kdkjh ¼m|ku½@losZ{kd

dh okf’kkZd dk;Z&fu’iknu ewY;kadu fjiksVZ
ANNUAL PERFORMANCE ASSESSMENT REPORT OF

ASSISTANT ENGINEER (CIVIL/ELECT/BLDG)/ ASSISTANT DIRECTOR
(HORTICULTURE/SURVEY) JUNIOR ENGINEER (CIVIL/ELECT/BLDG)/SECTION

OFFICER (HORT)/SURVEYOR
vof/k ------------------------------------------------------------------------------------------------ls -----------------------------------------------------------------------------rd
Period from: ___________________________ to _____________________________

Hkkx& 1 O;fDrxr fooj.k
PART-I Personal Data Employee’s I. D. No._________
1 vf/kdkjh dk uke

Name of officer

2. inuke
Designation

3. tUe frfFk
Date of Birth

4. fn-fo-izk- esa izFke dk;ZHkkj xzg.k djus dh frfFk vkSj inuke
Date and Designation on First Joining in DDA

5. fn-fo-izk- esa lgk- vfHk-@dfu-vfHk-@lgk- funs-@vuq- vf/k-@losZ{kd
ds :i esa dk;ZHkkj xzg.k djus dh frfFk
Date of joining as A.E /JE /A.D/SO/Surveyor in DDA

6. “kSf{kd ;ksX;rk
Educational Qualification

7. rduhdh ;ksX;rk
Technical Qualification

8. orZeku in] inuke] dk;kZy; vkSj frfFk] tcls dk;Z dj jgs gSA
Present post, designation, office and date from which working.
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9. D;k vkius mu lHkh vf/kdkfj;ksa ftuds vki fjiksfVZax vf/kdkjh gS]
mudh ,-lh-ih-vkj- Hkj nh gSA
Have you written the APAR of all officers in respect
of whom you are the Reporting Authority

10 d`Ik;k crk,a fd D;k fu/kkZfjr frfFk vFkkZr~ vxys o’kZ ds dSYksUMj o’kZ dh
31tuojh rd fiNys dSysUMj o’kZ ds fy, vpy laifÙk dk okf’kZd fooj.k
Hkjk Fkk \ ;fn gk¡] rks fooj.k Hkjus dh frfFk dk mYys[k djsaA
Please state whether the Annual Return of Immovable Property
for the preceding calendar year was filled within the prescribed
date i.e. 31st January of the year following the calendar year.
If not, the date of filing the returns should be given.

11 fjiksfVZax@leh{kk@LohdkjdrkZ izkf/kdkjh
Reporting/Reviewing/Accepting Authority

uke ,oa inuke
Name & Designation

dk;Z dh vof/k
Period worked

fjiksfVZx izkf/kdkjh
Reporting Authority
leh{kk izkf/kdkjh
Reviewing Authority
LohdkjdrkZ izkf/kdkjh
Accepting Authority

Hkkx & I I Lo ewY;kadu
PART- I I: Self Appraisal

vof/k ds nkSjku] dk;Z dk uke] ml dk;Z ls lacaf/kr fd, x, dk;Z dh ek=k] mlds
vkdYku ds vuqlkj dk;Z dh dksfV ] fd D;k mls fu/kkZfjr le; ij iwjk fd;k x;k] dks n“kkZrs
gq,] mlds }kjk 5 yk[k :- ls vf/kd dh ykxr okys dk;Z dk C;kSjk nsa ¼lgk;d
vfHk;ark@dfu’B vfHk;ark] flfoy@fo|qr½ lgk;d funs“kd@;fn vko“;d gks rks d`I;k i`Fkd
“khV layXu djsa] dqy yXkHkx 300 “kCnksa ls lacaf/kr gS½

Write on the works costing more than 5 lacs carried out by him, during the
period indicating the name of work, amount of work done in relation to that work,
quality of work done by him as per his assessment and whether completed   in
target time (Pertain to AE/JE Civil/Elect) AD/SO (Hort) Surveyor (Please attach
separate sheet if necessary, total about 300 words)
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
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d`i;k fuEu izdkj ls izxfr crk,a] fo“ks’k :Ik ls dksfV fu;a=.k iSjkvksa ys[kk ijh{kk iSjkvksa rFkk
lh-Vh-bZ- iSjkvksa ds laca/k esa %
Please state the progress specifically in respect of Quality Control Paras, Audit
Paras & CTE Paras in the following manner:

dksfV fu;a=.k
Quality Control

ys[kk ijh{kk
Audit

1. fjiksfVZax vof/k ds izkjEHk esa yafcr iSjkvksa dh la[;k A
Number of paras pending at the beginning of reporting period

2. fjiksVZ dh vof/k ds nkSjku izkIr gksus okys iSjkvksa dh la[;k A
Number of paras received during the period of report

3. fjiksVZ dh vof/k ds nkSjku fuiVdj iSjkvksa dh la[;k A
Number of paras during the period of report settled.

4. fjiksfVZax vof/k ds vUr esa yafcr iSjkvksa dh la[;k A
Number of paras pending at the end of reporting period

5. fjiksVZ ds v/khu ,oa blds igys dh vof/k ls izkjaHk djds dkWye
1 ls 4 dk o’kZ okj fooj.kA
Year wise details of columns 1 & 4 starting from the period
under report and going backwards

YEARWISE DETAILS COLUMNS 1 TO 4 STARTING FROM THE PERIOD UNDER REPORT AND
GOING BACKWARD.

3

fjiksVZ dk o’kZ
Year of
report
dkWye-1
Col.1
dkWye-4
Col.4

izFke iwoZorhZ
o’kZ
1st

preceding
year
dkWye-1
Col.1
dkWye-4
Col.4

f}Ùkh; iwoZorhZ
o’kZ
2nd

preceding
year
dkWye-1
Col.1
dkWye-4
Col.4

r`Ùkh; iwoZorhZ
o’kZ
3rd

preceding
year
dkWye-1
Col.1
dkWye-4
Col.4

prqFkZ iwoZorhZ
o’kZ
4th preceding
year
dkWye-1
Col.1
dkWye-4
Col.4

iqjkuk
Older

dksfV fu;a=.k
Quality
Control
ys[kk ijh{kk
Audit



lgk;d vfHk;ark@dfu’B vfHk;ark ¼Hkou½ vof/k ds nkSjku muds }kjk fd, x, dk;ksZ
dk fooj.k nsa ftlesa LFkku ds uke ml dk;Z ls lacaf/kr fd, x, fujh{k.kksa dh la[;k
muds }kjk iwjs fd, lekiu izek.ku@Hkou uD“ks eatwjh@lh-Mh- QkeksaZ dh eatwjh dks
n“kkZ;k x;k gksA
The  Assistant Engineer/Junior Engineer (Bldg)  to write on the works
carried out by him during the period indicating the name of the localities,
number of inspection done in relation to that work, completion
certification/building plans sanction/sanction of C.D. Forms done by him.)
(Pertain to AE/JE building)

fjiksVZ o’kZ ds nkSjku fuiVk, x, ekeys
DISPOSAL OF CASES DURING THE YEAR REPORTED

Hkouksa ds
vuqKki=
tkjh fd,
Building
Permits
issue of

fjiksVZ dh
vof/k ls iwoZ
ds yafcr
ekeys
Pending
case
before the
period of
report

fjiksVZ dh
vof/k ds
nkSjku izLrqr
Submitted
during the
period of
report

fuiVku
Disposal

yafcr
Pending

fVIi.kh
Remarks

1 Lohd`fr
Sanction

2 lh QkeZ
C. Forms

3 Mh- QkeZ
D. Forms

4 lekiu izek.k i=
Completion certificate

gLrk{kj -----------------------------------------------------------------------------------------------------
Signature _________________________________
Li’V v{kjksa esa uke --------------------------------------------------------------------------------
Name in Block letters________________________

fnukad inuke --------------------------------------------------------------------------------------------
Dated__________ Designation_______________________________

4



Hkkx & III fjiksfVZax vf/kdkjh dh fVIif.k;k¡
PART-III COMMENTS OF THE REPORTING OFFICER

A. izR;sd vf/kdkjh }kjk fy[ks x, LoewY;kadu ij fjiksfVZax vf/kdkjh
dh fVIif.k;k¡ vkSj izHkkx esa dk;Z dh dksfr ds ckjs esa mudh Lo;a
dh fVIif.k;k¡A
Comments of the Reporting Officer on Self Appraisal
written by the each officer reported upon and his own
remarks about quality of work in the division.

fjiksfVZax vf/kdkjh }kjk ewY;kadu ¼d`I;k mi;qDr ckWDl esa lgh dk fu“kku yxk,¡½
Assessment by Reporting Officer (Please put a tick mark in appropriate box)

1 lR;fu’Bk
Integrity

2 laoh{kk@ vuqeku ds laca/k esa tkudkjh
Knowledge regarding scrutiny/estimating

3 Hkou mi fof/k@fofufnZ’Vrk ds laca/k esa tkudkjh
Knowledge regarding building bye laws/
Specification

4 foHkkxh; fu;eksa] lfgrkvksa vkSj izfd`;kvksa dh tkudkjh
Knowledge of departmental rules, codes and
procedures

5 Hkou uD“kksa] ys[kk vkSj lh-Mh-QkeZ vkSj lekiu izek.k
i= dh eatwjh dh “krksaZ dh tkudkjh
Knowledge of building plans, accounts and
conditions of sanction of C.D. Form and
Completion certificate

6 MªkabZax] Ldsfpax vkSj fooj.k
Drawing Sketching and detailing

7 njksa dk fo“ys’k.k vfrfjDr izfrLFkkfir en@fopyuksa
dh rS;kjh ,oa tk¡p
Analysis of rates, preparation and checking of
Extra substituted item/Deviations

5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5



8 fooj.k dh lko/kkuh
Attention of detail

9 f“kdk;rksa ds vuqj{k.k esa lko/kkuh
Attention to maintenance of complaints

10 VsLV tk¡p ekiu dks vey esa ykuk
Carrying out test check measurements

11 eki] vuqekuksa fjVZUl vkSj lkbV fjiksVksZ dh izLrqfr esa rRijrk
Promptness in submission of measurements
Estimates, returns and site reports

12 Bsds nkjksa ds fcyksa dks izLrqr djus esa rRijrk
Promptness in submission of contractor’s bill

13 dksfV fu;a=.k fVIif.k;ksa dk tokc
Response to Quality Control observations

14 izLrkoksa dks izLrqr djus@lkbV fujh{k.k djus esa rRijrk
Promptness in submission of proposals/
Carrying out site inspection

15 vE;kosnuksa ds izLrqfr dj.k esa rRijrk
Promptness in submission of representations

16 vuqns“kksa ds ikyu esa rRijrk
Promptness in carrying out instructions

17 dke esa vf/kd@vfrfjDr vkSj izfr LFkkfir enksa dk foLrkj
Extent of additional /extra and substituted
Items in work

18 LFky ij dk;Z dh xq.kork dh tkWp esa rRijrk@ fu;ferrk
Promptness/Regularity in checking quality
of work at site.

19 vUroSfDrd laca/k
Inter personal relationship.

20 Vhe esa dk;Z djus dh ;ksX;rk
Ability to work in team
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1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5



21 etnwj@v/khuLFk deZpkjh vkSj dk;Z dk fu;a=.k ,oa i;Zos{k.k
Control, supervision of Labour/subordinate
Staff and on work

22 dk;Z djus dh vfHko`fÙk
Attitude to work

23 dk;Z dh {kerk ,oa vkÅViqV
Capacity and output of work

24 okLrqdkj] ekfyd vkSj Bsdsnkjksa ls O;ogkj djus esa
izHkko “khyrk
Effectiveness in dealing with architect, owner
and contractors

25 mi&bdkbZ dk lexz izcU/ku
Overall management of sub-unit

26 dksfV fu;a=.k iSjkvksa dk fuiVkjk
Settlement of quality control paras

27 ys[kk ijh{kk iSjkvksa dk fuiVkjk
Settlement of Audit paras

28 lexz xzsfMax
Overall grading

29 fjiksfVax vf/kdkjh dh fVIi.khA d`I;k] ¼yxHkx 100 “kCnksa esa½ dq“kyrk vkSj de dq“kyrk
okys dk;Z {ks=ksa lfgr vf/kdkjh dh lexz fo“ks’krkvksa dk mYys[k djsa vkSj detksj oxksZ
ds izfr muds n`f’Vdks.k ij fVIi.kh djsaA
Pen picture by the Reporting Officer, please comment (in maximum 100
words on the overall qualities of the officer including areas of strengths
and lesser strengths and his attitude towards weaker sections.

gLrk{kj ----------------------------------------------------------------------------------------------------------------
Signature _______________________________
Li’V v{kjksa esa uke ---------------------------------------------------------------------------------------
Name in Block letters_______________________

fnukad inuke --------------------------------------------------------------------------------------------------------------
Dated__________ Designation_______________________________
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1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5



Hkkx & IV leh{kk vf/kdkjh }kjk fjiksVZ
PART-IV REPORTING BY REVIEWING OFFICER

1 leh{kk vf/kdkjh fjiksfVZx vf/kdkjh dh fjiksVZ ls lger gS vFkok ugha rFkk erHksn ;fn
dksbZ gks rks mls n“kZkrs gq,] fjiksfVZx vf/kdkjh ds ewY;kadu ds voyksdu esa lkekU;
fVIif.k;k¡A
General remarks in the light of the assessment of the Reporting Officer
indicating whether Reviewing Officer agrees with the report of the
Reporting officer and bringing out difference, if any.
__________________________________________________________________
__________________________________________________________________

2 leh{kk vf/kdkjh dh fVIi.khA d`I;k¼yxHkx 100 “kCnksa esa½ dq“kyrk vkSj de dq“kyrk
okys dk;Z {ks=ksa lfgr vf/kdkjh dh lexz fo“ks’krkvksa dk mYys[k djsa vkSj detksj oxksaZ
ds izfr muds n`f’Vdks.k ijh fVIi.kh djsaaA
Pen picture by the reviewing officer, please comment (in maximum 100
words) on the overall qualities of the officer including areas of strengths
and lesser strengths and his attitude towards weaker sections.

3 D;k vki fjiksafVZx izkf/kdkfj;ksa dh fVIif.k;ksa ls lger gSA
Do you agree with the remarks of the reporting authorities?

gk¡
Yes

ugha
No

4 fopkj esa erHksn gksus ij mlds dkj.kksa ds lkFk fooj.k izLrqr djsaA
In case of difference of opinion details and reasons for the same may be
given
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5 xq.koÙk
Quality

6 “kh?kzrk
Speed

7 dk;kZy; izcU/ku
Office management

8. lexz dk;Z fu’iknu ¼xzsfMax½
Overall performance (Grading)

gLrk{kj --------------------------------------------------------------------------------------------------------
Signature ______________________________
Li’V v{kjksa esa uke --------------------------------------------------------------------------------
Name in Block letters_____________________

fnukad inuke -------------------------------------------------------------------------------------------
Dated_________ Designation____________________________

Hkkx & V izfr gLrk{kj drkZ vf/kdkjh }kjk fjiksVZZ
PART-V REPORT BY COUNTER SIGNING OFFICER

1 D;k vki fjiksafVZx@leh{kk@izkf/kdkfj;ksa dh fVIif.k;ksa ls lger gSaA
Do you agree with the remarks of the reporting/reviewing authorities?

gka
Yes

ugha
No

2 fopkj esa erHksn gksus ij mlds dkj.kksa ds lkFk fooj.k izLrqr djsaA
In case of difference of opinion details and reasons for the same may be
given
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1 2 3 4 5

1 2 3 4 5

1 2 3 4 5

1 2 3 4 5



3 Ldksj
Scores

4 xzsfMax
Grading

gLrk{kj ----------------------------------------------------------------------------------------------
Signature ______________________________

Li’V v{kjksa esa uke -------------------------------------------------------------------------
Name in Block letters_____________________

fnukad inuke --------------------------------------------------------------------------------------------
Dated:_________ Designation____________________________

uksV %& fjiksVksZ ds fy, xzsfMax fuEukuqlkj gksxh %&
Note: - For reports the grading will be as under:

d- [kjkc [k- vkSlr x- vPNk   ?k- cgqr vPNk M- mRd`’V
1. Poor 2. Average 3. Good   4.Very Good 5. Outstanding

uksV %& lR;fu’Bk ds fy, xzsfM+x fuEukuqlkj gksxh %&
Note: - For integrity, the grading will be as under:

d- [kjkc o ikbZ xbZ [k - lansg L;n  x- ekeys ugha ?k- vPNk   M+  =qfVghu
1. Established as bad 2. Doubtful 3. No cases 4. Good 5. Impeccable
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1 2 3 4 5


